BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Péoc lap - Tw do - Hanh phiic
THANH PHO HO CHI MINH

QUY TRINH CHON, KIEM TRA, IN VA PHAN PHOI PE THI
TUYEN SINH CAO HQC

I. Muc dich
- Chuén hoa viéc chon, kiém tra, in va phan phdi d& thi tuyén sinh cao hoc tai
Truong.
- Dam bao thuc hién ding quy dinh va tinh bdo mét.
- Ap dung cho tét ca ky thi tuyén sinh cao hoc do Trudng cp bing.
I1. N§i dung quy trinh
1. Lwu trinh

Buéc Trinh tw thye hién Trach nhiém
Trrde khi chon @8 fhi, mbimon | o0 ia de thiy
1 Ly L e Truéng mén thi;
thi phai c¢6 it nhat 3 dé thi o - A
- gudi dugce Uy quyén.
LA 2 s Chu tich HDTS/Ngudi Gy quyén;
2 : 3 s
Ma hoa cac phong bi dung dé thi Truéng/Phé ban D& thi.
v
; Chon ngiu nhién mét dé chinh Truong/P 116 ban DE thi;
thire hogic t6 hop 3 dé thi thanh 1 | [Trwong mén thi;
dé chinh thirc Nguodi phan bién.
v
Hoan chinh dé thi : e
4 (d4m bao tinh khoa hoc, chinh xéc, 15 | |11Uong mon thi;
rang, cht ch, bam st va bao quat Nguoi phan bién.
nd1 dung thi da dugc cong bod)
’ Trudng/Phé ban Dé thi;
5 Ky duyét vao dé Truéng mon thi;
- Nguoi phan bién.
6 In, dong g6i, bao quan dé thi Trudng/Phé ban Bé thi;
Ngudi sao in.
v
Kiém tra va quén ly : : At
L (ca ban in thira, in hong, x4u, r(;alch, bén d}a,bi loai ra) Truéng/Phé ban DE thi;
v :
3 Ban giao dé thi ?ru?ng/P EO l;an ge_th}i§_
cho Truéng/Phé Ban coi thi ruong/Pho ban Co thi,
Giam sat.
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2. Mo ta chi tiét

Bude

Trinh ty thyce hién

Trach nhiém

Pé thi (BM01/QT-PDT-DTTSCH): méi mén thi gom 3 dé
thi nguon do 3 nguoi khac nhau gidi thiéu (Chu tich Hoi
ddng tuyén sinh truc tiép moi ngudi gidi thidu d thi), phai
dam bao:

- Phu hop véi chuong trinh dao tao trinh d6 dai hoc, danh
gia va phan loai dugc trinh dd cta thi sinh;

- Phit hop véi thoi gian quy dinh cho mbi mén thi;

- BPam bao tinh khoa hoc, chinh xac, rd rang, chat ché, bam
sat va bao quét ndi dung dé cwong 6n tip da dugc Nha
trudmg cong bd, trong pham vi chwong trinh dao tao trinh
dd dai hoc. i

- Ngudi ra dé thi hodc truéng mén thi ndp dé thi truc tiép
(theo mau BMO02/QT-PPT-DTTSCH) cho Chu tich Hoi
dong tuyén sinh hodc ngudi duge ty quyén (theo gidy uy
quyén).

Nguoi ra dé thi;
Truéng mén thi;
Nguoi dugc ty quyén.

Ma héa cic phong bi dung deé thi:

- Chu tich HDTS tiép nhén de thi nguon hodc ngudi ay
quyén va giit bi mat thong tin vé ngudi ra de thi.

- Chu tich HDTS hoic nguoi duoc iy quyén nhan phong bi
I6m, bén trong c6 2 phong bi nhé gdm dé thi va dép 4n (da
dugc ngudi ra dé ky giap lai), dan niém phong phong bi l6n |
va ky giap lai tru6e sy chimg kién ctia ngudi nop dé thi va
cht giir theo ché do bao mat.

- Tién hanh ma hoa cac phong bi dung d& thi (tai khu vuc
lam dé thi, da dugc bd tri biét 1ap, an toan, bao mét, kin
ddo. Nguoi lam viée trong khu vuc phai ¢6 phu hiéu va chi
hoat dong trong pham vi dugc phép).

Chu tich HDTS/Nguoi

uy quyeén; ‘
Trudng/Pho ban Dé thi.

Chon dé thi chinh thirc:

Té chire chon ngau nhién ldy mot dé thi chinh thirc (trong 3
dé thi da dugc ma hoa) hoic tb hop 3 dé thi thanh 1 d thi
chinh thire cho ky thi.

Truéng/Phé ban Dé thi;
Truéng mon thi;
Nguoi phan bién.

Hoan chinh dé thi:

Sau khi dé thi chinh thirc dugc chon tir 03 dé thi ngudn
(BMO3/QT-PDT-DTTSCH), Truong mon thi/ngudi phan
bién dé thi c6 trach nhiém kiém tra/hiéu chinh ndi dung dé
thi, do kho, do dai cta dé thi (dap Urng céc yéu cau trong
Budéce 1 cua quy trinh).

Truéng mon thi;
Nguodi phan bién.

Ky duyét vao dé:
Trudng/Pho ban dé thi va Truéng mon thi/ngudi phan bién
cung ky duyét vao dé trude khi in.

Trudng/Pho ban Dé thi;
Trudéng mon thi;
Ngudi phan bién.

In, dong géi, bao quan dé thi:
- Viéc in, dong géi, bao quin dé thi dugc tién hanh dudi sy
chi dao truc tiép cua Truéng/Phé ban dé thi (BM04/QT-

PDT-DTTSCH).

Truéng/Pho ban D8 thi;
Nguoi sao in.
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Trinh tu thuc hién

Trach nhiém

- Dé thi dugc dém ding sO lugng va cho vao tirng phong bi
theo dung mon thi ghi trén phong bi (da dugc ghi rd dia
diém thi, phong thi va so lugng).

Kiém tra va quan ly:
Sau khi déng g6i xong ting dé thi, Truong/phd Ban dé thi
kiém tra va quéan ly, ké ca cac ban in thira, in hong, xéu,
rach, bin da bi loai ra, ddm bao dé thi khong duoc dua ra
ngoai khu vuc lam dé.

Trudéng/Phé ban Dé thi;

Ban giao d¢ thi cho Truéng/Ph6 Ban coi thi:
Ban giao dé thi cho Trudng/Phé Ban coi thi va c6 giam sat
theo quy dinh (BMO05/QT-PDT-DTTSCH).

Trudng/Phé ban Dé thi;
Trudng/Phé ban Coi thi;
Giam sat.

IIL Biéu miu: 05 biéu mau.

1) Biéumiu BM01/QT-PDT-DTTSCH: M&u ra dé thi va dép an.

2) Biéu midu BM02/QT-PDT-DTTSCH: Gidy x4c nhan giao nhan d& thi va dap an.
3) Biéu miu BM03/QT-PDT-DTTSCH: Bién ban m& dé thi ngudn.

4)  Biéu miu BM04/QT-PDT-DTTSCH: Bién ban giao d& thi cho can bé sao in dé.
5)  Biéu mau BM05/QT-PPT-DTTSCH: Bién ban giao dé thi cho Ban coi thi.

Ngwoi soan thio Ngwoi xem xét

Nguwoi phé duyét

w_—

PGS.TS. Nguyén Trung Kién S.TS. Lé Hiéu Giang PGS.TS. b6 Vin Diing
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC SU PHAM KY THUAT Déc lap - Tw do - Hanh phic

THANH PHO HO CHI MINH
HOI PONG TUYEN SINH CAO HQC NAM 20...

PE THI TUYEN SINH CAO HQC POT ... NAM 20...

(Khéng ké thoi gian phdt dé)

Cau 1: <... diem>

Cau 3: <... diém>

Cau 5: <... diem>

Ghi chii: Can b coi thi khéng giai thich dé thi.
Phéin thi sinh phai dién vao:  Ho va tén thi sinhz.......................ccovvvvern.n, Sé baodanh: ...................

S6 hiéu: BM01/QT-PBT-DTTSCH/01 Lén soat xét: 01 Ngay hiéu luc: 01/4/2020 Trang: 1/2




KY THI TUYEN SINH CAO HQC PQT ... NAM 20...

Monthic ...ccovommuess

Cau 1: <... diém>

<chi tiét dén 0,25 diém>

e e TR

Céu 2: <... diem>

Cau 3: <2 diém>

Ciu 4: <... diem>

Cau 5: <... diem>

Nguwdi ra dé thi & dap 4n
(chit ky, ho va tén)

Ghi chii: Cén b coi thi khong giai thich dé thi.

Phin thi sinh phéi dién vao:  Hp va tén thi sinh:..................

................... S8 bdo danh: ....................

S6 hiéu: BM01/QT-PPT-DTTSCH/01 Lan soat xét: 01
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BO GIAO DUC VA BAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Poc lap — Tw do — Hanh phiic
THANH PHO HO CHI MINH

HOQI PONG TUYEN SINH CAO HQC
GIAY XAC NHAN GIAO NHAN PE THI & PAP AN
TUYEN SINH CAO HQC POT ... NAM 20...

Pé thi mén ey S i P e

Wentiwino 8 1 o e s b i s e e

Ngay giao e e e T LR e o e o e T
Tp. Ho Chi Minh, ngay ...... thang ...... nam 20...

Nguwoi giao de Ngwoi nhan de

(Ky & ghi rd ho tén) (Ky & ghi 1o ho tén)

}( i
_ BO GIAO DUC VA DAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Péc lap — Tw do — Hanh phiic

THANH PHO HO CHi MINH
HOQI PONG TUYEN SINH CAO HQC

GIAY XAC NHAN GIAO NHAN PE THI & PAP AN
TUYEN SINH CAO HQC POT ... NAM 20...

Pé thi mén D Sk sni st S B e i s oot i DA ey

BRI IR ™ oo i e e el R e =

19T r it T - B G e I on 8 SRS Gt SO B A, I B,
Tp. H6 Chi Minh, ngay ...... thang ... nam 20..

Ngudi giao dé Nguwoi nhan de

(Ky & ghi 6 ho tén) (Ky & ghi rd ho tén)
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BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Déc lap - Tw do - Hanh phic

THANH PHO HO CHI MINH
KY THI TUYEN SINH CAO HQC - POQT ..../20.....

BIEN BAN MO PE THI NGUON

1. TINH HINH KIEM TRA DE THI:

T TEN S | S AL 1. Nhiém vu: Truéng ban dé thi

vao luc: ...... gio...... ngay ...... thang ...... nam ...... da kiém tra:

- S6 luong: ba (03) tui d& thi ngudn ctia mdi mén thi.

- Tinh trang: con nguyén chix ky va ddu niém phong cta ngudi dugc uy quyén ky
nhan dé thi trén cdc tai dé thi ngudn.

Truong ban dé thi da tién hanh ma hoa ngiu nhién dé& thi véi ky hiéu
.......................... tai Phong lam dé.
2. TINH HINH MO DE THI GOC:

Trudng ban dé thi va Trudng mén thi to chirc bbe tham ngau nhién trong ba (03) dé
thi ngudn ciia mdi mén thi, véi két qua nhu sau:

a) Pé thi chinh thirc:

Ma dé 3 :
o ; Ma de Ma de Truwdéng mon thi
i Y0 L chimi | & vl | detr@2 | (K5& ghirs hotan)
thire
1
2
b) Té hop dé thi:
A " ; 2 iooaey Truwdéng mon thi
TT Moén thi Ly do to hop dé thi (K5 & ghi r5 ho tén)
1
2
TRUONG BAN DPE THI
(Ky & ghi 16 ho tén)
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~ BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC SU PHAM KY THUAT Péc lap - Tu do - Hanh phic
THANH PHO HO CHI MINH

KY THI TUYEN SINH CAO HOQC - DOT ..../20.....

BIEN BAN BAN GIAO PE THI CHO CAN BQ SAO IN PE

IVIBIEEIR S o ciemermimmmnhe S A R P RS
INGAY TS oo ivsisnsossmmsissimmis sy o v s vssss s i R Gr AT
Hoém nay, vao lic ... ... gio ... ... ngay ... thang ... ... RO oo oon , sau khi da dugc

Trudng ban dé thi, Truéng mén thi xem xét va duyét hoan tat dé thi chinh thirc mén
...................................... , Trudng ban dé thi dd ban giao dé thi chinh thirc cho

Céan b0 sao in dé thi.

Cén bo sao in d& thi da tién hanh sao in dé ngay sau khi dugc ban giao.

Cong viée sao in dé thi dugc hoan tit, cac dé thi da duoc cho vao tii dung dé thi
cla tirng phong (theo sb lugng cu thé ghi tai tai dé thi), va niém phong véo ltc ..........
cling ngay dudi su gidm sat ciia Trudng ban dé thi va Trudng mon thi.

PAI DIEN CAN BQ SAO IN PE THI DAI DIEN BAN PE THI
(Ky & ghi rd ho tén) (Ky & ghi ro ho tén)

Sé higu: BM04/QT-PDT-DTTSCH/01  Lan soatxét: 01  Ngay hiéu lyc: 01/4/2020 Trang: 1/1



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC SU PHAM KY THUAT Pic lap - Tw do - Hanh phic
THANH PHO HO CHI MINH

KY THI TUYEN SINH CAO HQC - PQT ..../20.....

BIEN BAN BAN GIAO PE THI CHO BAN COI THI

Hoém nay, vao hic ... ... B i 170y L. thdne .. .. WANE « . .

Big (BAR osscuunssomumimns i o5 sumn s smbsinh s AR B o e Lo s
da ban giao cho

Ong EBEN nsivnannsning s vn o vsopibapsnsponspms IR WLY wne v b0 s s o s s amcwsmmess

thing chira céc ti dé thi cia cac mon theo so lugng dudi day:

SO LUQONG

Lk MON THI TUI BE THI

1;
2,
3.

Céc thi dé thi con nguyén ven va day du chit ky, ddu niém phong.

C6 kém theo 01 tii dé thi du triv dé tai Hoi dong tuyén sinh.

PAI DIEN BAN COI THI DAI DIEN BAN PE THI
(Ky & ghi rd ho tén) (Ky & ghi rd ho tén)

CAN BQ GIAM SAT
(Ky & ghi ro ho tén)

S6 hiéu: BM05/QT-PDT-BDTTSCH/01  Lén soat xét: 01 Ngay hiéu luc: 01/4/2020 Trang: 1/1




