_ BO GIAO DUC VA BAO TAO
TRUONG PAI HQC SU PHAM KY THUAT
THANH PHO HO CHI MINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1ap — Tw do — Hanh phiic

QUY TRINH QUAN LY, CAP PHAT BANG TOT NGHIEP PAI HQC

I. Muc dich

- Chuan hoa céc hoat dong quan 1y va cép phat van bang.

- Pam bao viéc quan ly va cip phat van bing theo ding yéu cdu, trinh ty, qui dinh ctia B
GD&DT, ding phap luét hién hanh.

II. Quy trinh

1. Luwu trinh
Buée Trinh ty thwe hién Trach nhiém
: : = = - Trug¢ hong Dao tao (BT
Quyét dinh tot nghiép & dir liéu ru'cmmg P (‘) 8 E‘w 40 2 )
1 sinh vién tdt nghiép - Trudng phong Pao tao khéng
: : chinh quy (PTKCQ)
Y
2 Lap hd so dé nghi cap phoi bang Truéng phong DT
3 Lép s cap bing tot nghiép Truong phong BT
4 In bang tt nghiép Truong phong DT
5 Ky bing tbt nghiép, dong dé Hhu truong
e Trudng phong TCHC
¥
& Quan ly bang tot nghiép Trudng phong BT
- Hiéu truéng
7 L& trao bang tt nghiép - Trudéng phong BT
- Trudéng Khoa, B mon
A 4 ;
Quan ly ) cép phat béng, phat béng, . :
8 cong b thong tin bang 1én website truong Truong phong BT
|
v
Hb tro cac cong ty, co quan, ‘té chue...vé : :
9 viéc xac minh vin bang Truong phong BT
S6 hidu: QT-PPT-QLCPB Lan soat xét: 02 Ngay hiéu luc: 15/5/2020 Trang: 1/3



2. Mo ta chi tiét

Bude Trinh ty thye hién Trach nhiém
Quyét dinh t6t nghiép & dir liu sinh vién tét
I jnghicp: - Truéng phong DT

P.DTA/ P.DTK’CQ c?myen quyét d}:lh tOt, nglfle_:p va :ﬁle - Trudng phong
dir liéu SV tot nghi€p cho B phén quan ly van bang PTKCQ
(BPQLVB).
Lap hd so dé nghi cp phéi bing:

2 | BPQLVB lap hd so dé nghi cép phéi bing sau khi nhan | Truéng phong BT
dugc quyét dinh tot nghiép (BM1).

: LAp sb cAp bing t6t nghiép:
BPQLVB lap sé cdp béng tét nghiép theo bac, hé dao | Truong phong DT
tao va nam tdt nghiép (BM2).
In bing tét nghiép:
- Pam béo dit liéu dugc in trén phdi vin bing dung,
chinh xac vdi file dit liéu SV tt nghiép & quyét dinh

4 tot nghiép.
- In bang, sdp xép bang da in theo khoa, nganh Tinéng phong BT
(sip xép bang theo khoa, nganh va cac tinh lién ket dao
tao ddi v6i hé vira lam vira hoc).
- Sau khi in béng, cung cip sb hiéu van bang cho bd
phan xét t6t nghiép thuéc P.DT/ PDTKCQ dé in phu
luc van bang.
Ky b:"mg tot nghiép, dong diu:

5 - Hi€u trudng ky bing tbt nghiép dua trén QP tbt - Hi€u trudng
R - Truéng phong
- P.TCHC déng déu trén bang. TCHC
Quan ly bing tét nghiép:

6 - Nhén va kiém tra sb lugng bang sau khi trinh ky. Trudng phong BT
- Quan ly bang tt nghiép.
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Buéce Trinh tw thywe hién Trach nhiém
2 ; : - Hiéu truong
Lé trao biang tot nghiép (hé chinh qui):
: = ; : - Truéng phong DT
7 | T6 chirc 1& trao bing tot nghiép cho nhitng sinh vién ) .
dang ky tham gia du 1&. - Truong Khoa, BO
mon
Quién 1y s cip phat bing, phat bing, ding thong
tin biang 1én website trurong:
T ] IR e - ) A . = A t
8 Q\uan ly s6 cap bang, dang thong tin bang lén website Tiitbtis phong It
truong.
- Phat bing cho nhiing sinh vién t6t nghiép nhung chua
nhan bing.
- Hf) trqvcac;cong ty co qu?n, t0 chic ... v€ viéc xac Trutinig phong DT
minh véan béang khi c6 nhu céau.
II.  Biéu miu
1. Biéumau 1: Céng van dé nghi cip phdi bing (BM1).
2. Biéumau 2: SH cép bang (BM2).
Nguoi soan thao Nguwoi xem xé Nguwoi phé duW

y=

CN. Nguyén Thi Thanh Phwong PGS.TS. Nguyén Trung Kién PG

. Lé Hiéu Giang
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC SU PHAM KY THUAT DPoc 1ap — Tw do — Hanh phiic
THANH PHO HO CHi MINH
S /DHSPKT-DT Tp. H6 Chi Minh, ngay... thang... nam 20...

V/v dé nghi duyét cap phoi bing dai hoc
<chinh quy/VLVH> <thidng/nam>
Kinh gui: - Ban Gidm hiéu;
- Phong T6 chirc — Hanh chinh.

Can cir quy ché in va quan ly céac loai phdi van bang, chirng chi ban hanh kém theo
Quyét dinh sb <sb QD> cua Truong Pai hoc Su pham K§ thuat thanh phé Ho Chi Minh;

Trén co s& s sinh vién tét nghiép (ban hanh kém theo Quyét dinh s6 <s6 QD>, Phong
Dao tao kinh d& nghi Phong Té chirc — Hanh chinh cép phdi bing dai hoc cu thé nhu sau:

1. HINH THUC PAO TAO: <CHINH QUY/VLVH>

TT | Nam | Chi |Nhdp| Téng | Tong | Sé So Tot pé
tuyén | tiéu | hoc | phéidi | phéi | phéi | phéi | nghiép | nghi

sinh dw'g’c da s | bi hw con moi cdp
cap dung | hong ton maoi
1
2
3

Téng cong

2. HINH THUC PAO TAO: <CHINH QUY/VLVH> (LIEN THONG)

TT | Nam | Chi |Nhdp| Téng | Téong | So So Tot pé
tuyén | tiéu | hoc | phoidi | phéi | phéi | phéi | nghiép | nghi
sinh dwoc | dasiw | bihw | con | méi | cip

cdp dung | hong ton mdi

1

2

3
Téng cong
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3. HINH THUC PAO TAO: VANG BANG 2 <CHINH QUY/VLVH>

TT | Nam | Chi | Nhdgp| Téng | Tong | S6 So Tot pé
tuyén | tiéu | hoc | phéida | phéi | phéi | phéi | nghiép | nghi
sinh dwoc | dasw | bihw | con maoi cc‘fp

cip dung | hong ton maoi
1
2
3
Téng cong
Trong dé:
Phoi dai hoc: K¥ su: S6 lugng: <sb> (<ghi bang chir>)
Phoi dai hoc: Cirnhan:  S& luong: <s&> (<ghi bang chir>)
TONG CONG:
Trén trong cam on.
PHE DUYET CUA BGH TRUONG PHONG PAO TAO
Noi nhan:
- Nhu trén;
- Luu P.DT.
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DANH SACH CAP BANG TOT NGHIEP PAI HQOC <CHINH QUY/VLVH>
POT THANG: <THANG/ NAM>
NGAY RA QUYET PINH: <NGAY/ THANG/ NAM>
NGAY KY BANG: <NGAY/ THANG/ NAM>

| STT | MASV | HQ TEN | NG.SINH | P | DAN TOC [ NOISINH | QT [ LOAITN [ SOBANG | SO V.SO [ NGAY NHAN | KY NHAN |

KHOA <TEN KHOA 1> (<SO LUQONG> SV)
NGANH <TEN NGANH 1> (<SO LUQNG> SV)

SO QUYET PINH <SO QP> (Khéi: <Tén khéi> - Khéa hoc: <tiv nim — dén nam>) (<S4 lwong> SV)

<théng tin SV tdt

1 nghiép>

2

NGANH <TEN NGANH 2> (<SO LUQNG> SV)
SO QUYET PINH <SO QP> (Khéi: <Tén khéi> - Khéa hoc: <tir nim — dén nim>) (<S4 lugng> SV)

<théng tin SV tot

l nghiép>

2

KHOA <TEN KHOA 2> (<SO LUQONG> SV)

NGANH <TEN NGANH 1> (<SO LUQNG> SV)
SO QUYET PINH <SO OD> (Khoi: <Tén khéi> - Khéa hoc: <tir nim — dén nim>) (<Sé lwong> SV)

<thong tin SV tdt

: nghiép>

2
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