BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC SU PHAM KY THUAT Pic lap — Tw do — Hanh phiic
THANH PHO HO CHi MINH

QUY TRINH QUAN LY, CAP PHAT CHUNG CHI
BOI DUONG NGHIEP VU SU PHAM
I. Muc dich

- Chuén héa cac hoat dong quan 1y va cip phat chimg chi bdi dudng nghiép vu su
pham.
- Pam bao viéc quan 1y va cip phéat ching chi theo ding yéu cau, trinh tu, qui dinh
hién hanh.
I1. N¢i dung quy trinh
1. Luu trinh

Buée Trinh tw thue hién Trach nhiém
- Vién truong Vién SPKT/ Giam:
Lap danh sach hoan thanh chuong trinh dbc cac Trung tam bdi dudng ngin
l dao tao & dit lidu hoc vién tot nghiép han ciia truong.
- Truong phong Dao tao (DT)
v
2 Lap quyét dinh cap chimg chi Truong phong DT
——
3 Lap cong van dé nghi cap phdi chimg chi Trudng phong DT
4 Lap s6 vao sb cép chimg chi Trudng phong DT
Y
5 In chimg chi Trudng phong DT
6 Ky ching chi, dong ddu - Hicu truong
- Truong phong TC-HC
- Truéng phong BT
7 Ban giao chimg chi & danh sach cép - Vién truéng Vién SPKT/ Giam dbc
chimg chi (kem QD) cac Trung tdm boi dudng ngén han
cua truong.
A
8 Luu QD & danh sach cip ching chi Truéng phong BT
[
v
HO tro cdc cong ty, co quan, td chic...vé 1 ;
9 viée xac minh chimg chi Truong phong BT

S hiéu: QT-PDT-QLCPCC Lén soat xét: 00 Ngay hiéu luc: 15/5/2020 Trang: 1/2




2. Mo ta chi tiét

Buoc Trinh tw thuc hién Trach nhiém
Vién SPKT/ céc Trung tdm boi dudng ngan han cua | - Vién truéng Vien SPKT/
: trudng chuyén danh séch hoan thanh chuong trinh béi | Gidm doc cac Trung tdm boi
dudng nghiép vu su pham va dit liéu cho Phong Dao | udng ngan han cta truong.
- Trudng phong Dao tao
tao.
5 th‘)ng D";F lap qulyét dink.lncép chung chi theo tirng loai Trimg oHong T
chirng chi bdi dudng nghiép vu su pham.
Phong BT lap cong vin dé nghi cip phdi ching chi giri : :
; St = T hong BT
3 | Phéng TC-HC. s s
4 | Phong BT cip sd vao s cho timg chitng chi. Trudng phong BT
Phong DT thue hién in chirng chi, dam bao dit li¢u in
; ‘ = : Trud hong BT
O | chiing chi dfing, chifih x46 v6i OB chp chirmg chi. e S
e Hiéu truéng ky ching chi dua trén QD cép chimg chi. | - Hiéu truéng
- P.TC-HC déng dau chiing chi. - Truéng phong TC-HC
- Phong DT nhan & kiém tra s6 lwong ching chi sau khi
trinh ky. - Trudong phong BT
7 | - Phong DT ban giao chiing chi & danh sach da in 5 Yién txz'uc’m’g Vién SPAKT/ i
; S : el 2 Giam doc cac Trung tam boi
ching chi (kem QD) cho céc don vi ¢ lién quan dé 22 : 3 -
: = dudng ngan han cua trudong.
phat cho hoc vién.
8 | Phong BT luu quyét dinh & danh séch cép ching chi. Trudéng phong BT
9 HO trg cdc cong ty, co quan, t0 chire...v€ vige xdc minh Truémg phong BT

chirng chi khi nhan dugce cong van yéu cau.

I11. Biéu miu

1.

Biéu mau 1: Quyét dinh cong nhan hoan thanh chuong trinh bdi dudng nghiép vu

su pham.

Biéu mau 2: Cong vin dé nghi cap phoi chirng chi.

3. Biéu mau 3: Danh sach cép chimg chi nghiép vu su pham.

KS. Nguyén Thi Thanh Phugng

Nguoi soan thio Nguoi xem xét

=

/

PGS.TS. Nguyén Trung Kién

Nguwoi phé duyét ;_,b

TS Lé Hiéu Giang
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BO GIAO DUC & PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM KY THUAT Doc lap - Tu do - Hanh phiic
TP. HO CHi MINH
Sb: /QP-DHSPKT Tp. Ho Chi Minh, ngay ... thang ... ndm ...
QUYET PINH

Vé viéc cong nhin hoan thanh chwong trinh B6i dudng nghiép vu Suw pham

HIEU TRUONG TRUONG DPAI HOC SU PHAM KY THUAT TP. HCM

Can ctr Quyét dinh sé 426/TTg ngay 27 thang 10 ndm 1976 cua Thu tuéng Chinh phu
vé mot sd vin dé cép bach trong mang ludi cic truong dai hoc va Quyét dinh s
118/2000/QD-TTg ngay 10 thang 10 nim 2000 ctia Thi twéng Chinh phii vé viée t6 chue lai
Pai hoc Quéc gia Thanh Phé HS Chi Minh, tach Truong Pai hoc Su pham K§ thuat Thanh
phé HS Chi Minh truc thude Bo Gido duc va Pao tao;

Can ctt Quyét dinh s6 937/QP-TTg ngay 30 thang 6 nam 2017 cua Thu tuéng Chinh
phu vé viée phé duyét dé 4n thi diém ddi méi co ché hoat dong cua Truong Pai hoc Su pham
K3 thuat TP. H6 Chi Minh;

Can ctr Quyét dinh s6 2727/QD-DHSPKT ngay 24 thang 12 nam 2018 cua Hiéu
Truong Truong Pai hoc Su pham K§ thuat TP H6 Chi Minh vé viée ban hanh Quy ché td
chirc va hoat dong ctia Truong Pai hoc Su pham K§ thuat TP H6 Chi Minh;

Can cir két qua hoc tap 16p Bdi dudng nghiép vu Su pham <loai chitng chi> do <tén
don vi t6 chire> - Trieong Dai hoc Sw pham Ky thugt TP.HCM t6 chic tai <tén co s& lién
két/ truong> tir ngay .... dénngly ....;

Can cit két qua t6t nghiép cta hoc vién xét ngay ....;

Xét @ nghi ctia Trudng Phong Pao tao,

QUYET PINH:

Piéu 1. Céng nhan hoan thanh va cip chimg chi Boi dudng nghiép vu Su pham <loai

chung chi> cho <sb luong> hoc vién nhu sau: (danh sach dinh kém).

Pidu 2. Truong cic don vi co lién quan va cac Ong, Ba ¢6 tén trong Diéu 1 chiu trach

nhiém thi hanh quyét dinh nay./.

HIEU TRUONG
Noi nhiin:

- Nhu diéu 2;
- Luu VT, P. DT (03).
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TRUONG PH SU PHAM KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Bic lip — Tw do — Hanh phic
PHONG PAO TAO
S6: ..... /PHSPKT-BT TP. Ho Chi Minh, ngay ... thang ... nam ...

Vv dé nghi duyét cdp phoi CCSP
Kinh gtri: - Ban giam hiéu;
- Phong T6 chtrc Hanh chinh.
Cin cir Quy ché in va quan Iy cac loai phéi vin bing, chimg chi ban hanh kém theo

Quyét dinh s6 1720/QD-PHSPKT ngay 03 thang 09 nim 2019 cua Trudng Pai hoc Su
pham K§ thuat TP. H6 Chi Minh.

Trén co s sd sinh vién/hoc vién hoc chuong trinh su pham tdt nghi¢p (kém theo
Quyét dinh tot nghiép sb .../QD-DHSPKT ngay ... thang ... nim ..... ), Phong Dao tao
kinh d& nghi Phong T6 chue Hanh chinh cap s6 luong phdi chimg chi cu thé nhu sau:

Loai phoi ching chi:

; ? A : So phéi dé
: Téng phoi Téng phoi Shpnai | sépnsi | DIEIEE
T Ndam : x A Frea L nghj cap
da dwoc cap dda sir dung in hong con n;é'i
1
Tong cong
Tong cong: ..... phoi (<ghi bing chir>)
Trén trong cam on./.
HIEU TRUONG PHONG PAO TAO

Noi nhin:
- Nhu trén;:
- Phong HC; P.BT (luu).
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TRUONG PAI HOC SU PHAM KY THUAT
THANH PHO HO CHI MINH
PHONG DAO TAO

DANH SACH CAP CHUNG CHi
NGHIEP VU SU PHAM <loai chitrng chi>

Kém theo quyét dinh 6 ........ /QP-PHSPKT ngay .... thang .... nim 20.....
Ngay cap chimg chi ..../..../20.....

3 . | NGUYEN : . : : 6y
STT H(_)AVA NGAY QUAN/ G’IO' | DAN XEP SO VAO (vhi':;(') GHI’
TEN SINH NOI TINH TQC LOAI HIEU SO = CHU
[0] ho
SINH h
tén)
1
2
3
4
Ip.HCM, ngay .... thang .... nam 20....
TRUONG PHONG PAO TAO
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