BO GIAO DUC VA DAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DAL HOQC SU PHAM KY THUAT

THANH PHO HO CHI MINH

Poc Lap —Tu Do —Hanh Phic

QUI TRINH LAP KE HOACH, THUC HIEN GIANG DAY
CAC LOP CHAT LUQONG CAO

L. MUC DICH:

* Chuan hoa viée lap ke hoach giang day cac 1op chat lugng cao theo timg hoc ky tai truong.

¢ Dam bao thuc hién ding ké hoach giang day chat lugng cao theo timg hoc ky.

» Dam bao thyc hi¢n dung tién do cua chuong trinh dao tao chét luong cao.
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Thuce hién giang day
g | Truong khoa DTCLC, Trudng
<« - e A

nganh, Giang vién

| 4

Kiem tra, giam sat, bao cdo

9 | Truong phong Thanh tra gido
1 duc

Tong keét, danh gia

‘ Truong khoa DTCLC

2. QUI TRINH CHI TIET:

Biéu mau

Buoe Trinh tu thuc hién Trach nhiém L
o ; : kem theo
ks Lip ké hoach giiang day Iy t/1uyéf va thue tap

trong hoc ky
~  Rasodt cdc mon hoe trong hoc ky. Thl’(’)‘ng khoa DTCLC, Truong Biéu mau |
nganh, Truong khoa quan nganh.
~  Rasodt cac mon hoc trong hoc ky trude
con lai.

»  Theo biéu do ké hoach giang day nam Truong khoa quan nganh. Biéu mau 2
hoc. Lap ké hoach giang day thyc tap
xuong: hinh thanh nhom lop, dia diém
day. thoi gian day. Gui vé khoa CLC ké

hoach giang day thuc tap.
» Lap ke hoach giang day ly thuyét. Fruong khoa DTCLC Bieu mau 4
2. Kiém tra ké hoach giang day Iy thuyét va thuc
tap

~  Kiém tra ké hoach giang day Iy thuyét va
thue tap cua cac bo mon.

> Kiém tra ké hoach giang day thyc tap do Trudng khoa DTCLC
khoa quan nganh gui vé nhur: khong du B
nhom 16p, dia diém day. thoi gian day. ..

~ Gui lai khoa quan nganh (néu khong
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Sé hieu: QT-KDTCLC-KHGD
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S Moi giang
> G gidy ' béo ¢ giang day hoc ky lf/ trlin.ly'értr v;l"'r'u‘o"r'{g”]m'(r)a PTCLC. Bitumaud
cho khoa quan nganh.
~ Len danh sach gidng vién moi gidang céc "l"rU‘O’ng khoa BTCLC.
mon 1y thuyét.
4. 'q) thoi /‘l}oa biéu Truong khoa DTCLC, Truong 7
nganh.
e Téng hop ké hoach giang day 1y thuyét va Trudng khoa CLC, Tr uong
thuc tap. nganh.
» Xép thoi khoa biéu: Khoa PTCLC su Truong khoa DTCLC, Trudong
dung phan mém gquan ly dao tao cua | phong Dao tao.
truong dé xép TKB va eui thong tin cho
phong dao tao

5. In thoi khéa biéu
In thoi khéa biéu hoc ky cho CBGD va SV, gui Ve "I“rU'O'ng phong Pao tao. Biéu BEFST
khoa quan nganh.

0. Piéu chinh thoi khéa biéu (neu u)) Truong khoa CLC. Truong Biéu mau |
Khoa DTCLC st dung TKB trong phan mém quan nganh, Truong khoa quan nganh. | 3.5.6 |
ly dao tao cua truong: Khi co giang vién dé xuét Truong phong dao tao.
diéu chinh TKB thi Truong khoa DTCLC phoi
hop vai phong dao tao va khoa quan nganh giai
qmd

T Mo I()p Ilu'() |eu c(m wnh wen (neu w)

» Lam don 7 Smﬂ vién. sy 'tru‘ lam
» Kiém tra l[unw lhol khoa biéu Thu l\\ khoa CLC Bicu mau 5,6 |
»  Moi giang lll[OH“ khoa CLC.
» Traloi dong ¥ mo lop XLp thoi khoa biéu Truong khoa CLC. Blux m’m S, 6
8. I/m( hién giang day. Truong khoa DTCLC, Truong
nganh, Giang vién.
9. Kiém tra, Qidm sdt, /)u() cao
~  Kiém tra, giam sat thue hiCh giang day Truong phong Thanh tra gido duc
( Theo quy trinh thanh tra, kiém tra thuc (TTGD), Truong nganh.
hién quy ché oiang day).
» Bao cdo cho Ban giam hiéu va cung cép Tru‘O‘ﬁg phong TTGD
thong tin cho khoa DTCLC.
~  Bao cdo cho Truong I\hoa DTCLC. Truong nganh.
10, I(mo /\()t danh gia Truong khoa DTCLC. l"mO‘Hg
Vao cudi nam hoc. sau khi co két qua kiém khoa quan nganh.
tra, giam sat cua phong Thanh tra Uiéo duc,
cac Trudng nganh. Khoa DTCLC sé onu két,
danh gia két qua thuc hién ké hoach giang day
va hoc tap cua khoa. =
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i BIEU MAU DINH KEM: 06 bi¢u miu

K& hoach giang day va hoc tap.

K¢ hoach thuc tap hoc ky.

Phiéu d& xuat thay doi giang vién giang day.
Gidy bao day hoc ky.

Thoi khoa biéu CBGD (theo mau phong dio tao).
Thoi khoa biéu SV (theo mau phong dao tao).

Oxih g P

Ngwoi soan thio Nguoi xem xét//f Newoi phé duydt
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TS. Ngb Anh Tuéin PGS.TS. Th4i B4 Can

PGS.TS. Thai B4 Cdn
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