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BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DPAI HQC SU PHAM KY THUAT Djc 13p — Ty do — Hanh phiic
THANH PHO HO CHi MINH

QUY TRINH PAO TAO PHAT TRIEN NGUON NHAN LUC

I. Muc dich

Xay dung d6i ngii can bd quan ly, can bd gidng day, nhan vién va ngudi lao dong c6
s6 lwgng, trinh d¢ chuyén mén, nghiép vu dap tmg dugc muc tiéu, chirc ning va nhiém

vu ctia Nha trudong.
II. N§i dung quy trinh
A.Luu trinh
Buée Trinh ty thuce hién Trach nhiém
Lap va duyét ké hoach do tao bdi dudng ngudn
nhén luc
/ \ Trudng don vi
1 Pio tao, bdi Do tao, bdi Do tao, bdi Truémg phong TC-HC
dudng dot dudng & trong dudng & Hiéu trudng
Xudt trong va nudc —| nudc ngoai
ngoai nudc
4 Trudng phong TC-HC,
2 Tb chire thye hién dao tao Trudng don vi
l
Y .
: LEEe A < Trudng don vi,
3 Pénh gia va luu ho so dao tao : :
Trudng phong TC-HC
v
4 Danh gia hi¢u qua cua hoat dong bdi dudng, dao tao Truéng phong TC-HC
va d& xuit cai tién
B. MG ta chi tiét
Buéc Trinh ty thyc hién Trach nhiém
Lip va duyét ké hoach dao tao bdi dudng ngudn nhan
lwe:

Cdn cir 56 liéu thé’ng ké vé trinh dé, nang luc CBVC, NLD
1 ngay 31/12 hang nim (Biéu méu 01);

Céin cir vao ké hoach chién lege trung han ciia Truong;

Cdn cir vao ké hoach nim hoc méi cia Trieong;
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Can cik vao ’ké' hoach dao tao, bp‘ i diedng ciia cdc don vi. | Trugng don vi
- Lap ké hoach dao tao, bodi dudng c’ho (ZBVC, NLD Truéng phong TC-HC
ciia don vi vao thang 9 hang nam (Biéu mau 02)
- Lap va trinh Hiéu trudng ké hoach dao tao bdi dudng
ngudn nhan lye Truong vao théang 10 hang ndm.
- Xem xét va phé duyét ké hoach

Hiéu trudng

Pio tao djt xuat:
- Cin ctr yéu clu cia co quan cép trén.
- Cén ctr thdng béo chiéu sinh cta céc don vi lién quan. : ;
- Can cit d& xuéit cia CBVC/don vi. Truorgphong ICHC
- P& xuét Hiéu truéng cit CBVC, NLD thich hop tham | Hi¢U truéng
gia khda dao tao.

Truéng don vi

Tb chirc thire hién dao tao:
1. Dao tao bén ngoai:
- Lam thu tuc ctr ngudi di hoe 0 céc trudng, co quan, don
vi bén ngoai (Theo Hudng dan thi tuc cir cdn bg, vién | Truéng phong TC-HC
chirc, nguoi lao dong di dao tao, boi didng cong tdc trong
va ngoai nudc).
2. Dao tao tai truong:
- Moi gidng vién bén ngoai hodc phdn cdng cén bd,
giang vién c6 ning luc cua truong thuc hién dao tao.
- Sép xép thai khoa bidu ciia khéa dao tao.
- Lap du trit kinh phi thyc hién, trinh BGH phé duygt. | 11uong phong TC-HC
- Dé xuét Hiéu truong cir CBVC, NLD thich hop tham gia
khoa dao tao.
- Phéi hop Phong KH-TC dé quyét toan chi phi dio tao.
3. Boi dwdng, kém cip:
- Phan cong C]’3VC c6 nang luc, cé kinh nghiém b?)i Trudng don vi, Truong
dudng truc tiép vién ChL:l‘C, ngudi !ao dong méi tuyén phong TC-HC
dung ho#ic méi dwoc tiep nhdn vé trudng (Theo quy

: Trudng don vi cb ca
trinh tuyén dung).

: § e nhén bdo cdo chuyén dé
- T6 chirc cdc budi bao cdo chuyén dé vé chuyén mén,

nghiép vu:
+ Cip trudng
+ Cap don vi

Di4nh gia va lwu hd so dao tao, bdi dwrdng:

- Trong vong 2 tuan sau khi két thic khéa hoc, hoc vién
gdi bang cip, chimg chi, gidy chirng nhén, két qua hoc | Hoc vién
tap (Bdn sao cé cong chitng) va bio céo thu hoach (Bidu | Truong don vi
mdéu 13, Biéu mdu 14) cho Trudng phong TC-HC.

- Phong TC-HC trinh BGH B4o c4o thu hoach va d& xuét | Trudng phong TC-HC
viéc td chirc budi bédo céo thu hoach sau khéa hoc (néu
cén) cho c4c dbi twong c6 lién quan.
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- P. TC-HC cép nhét co s¢ dir liéu CBVC, NLPD, thuc hién
céc thu tuc khen thudng, chi hd trg (néu c6) va luu vao

hé so.

- Panh gid hiéu qua cuia viéc dao tao, bdi dudng: Trudng don vi

« CBVC, NLD dang trong thoi gian tap sy, thir viéc: | Trudng phong TC-HC
theo quy trinh tuyén dung. Trudng don vi

« CBVC, NLD khéac: Panh gid hiéu qua dao tao vao
cudi hoc ky sau khi dugc dao tao ndp vé phong Té chirc
— Hanh chinh vao thang 6, thang 12 hang nim (BM13)

Dinh gia hiéu qua ciia hoat dong dio tao, bdi dudng va
dé xuit cai tién:

Cudi nam hoe, P.TC-HC tién hanh thuc hién béo cdo tong
4 | hop v& cac khéa dio tao, bdi dudng da duge thuc hién | Truong phong TC-HC
trong ndm hoc, phan tich céc chi s do luong, danh gié hiéu
quéa dao tao va d& xuit céc hoat dong cai tién cho nam hoc
ké tiép.

II1. Biéu méu
Biéu miu 01: Bang théng ké vé trinh do chuyén mon, nghiép vu;
Biéu mAu 02: K& hoach dao tao nim hoc;
Biéu mau 03: Pon xin di bdi dudng chuyén mén, nghiép vu trong nuéc;
Biéu mau 04: Pon xin di tham du hdi thao, hdi nghi trong nuéc;
Biéu mau 05: Pon xin di hoc Tién si trong nudc;
Biéu mAu 06: Pon xin di hoc bdi dudng & nuéc ngoai;
Biéu mau 07: Pon xin di tham du Hoi thao, hdi nghi & nude ngoai;
Biéu mau 08: Pon xin di hoc Tién sT & nuéc ngoai;
Biéu miu 09: Ban cam két;
Biéu mau 10: So yéu 1y lich;
Biéu mAu 11: Don xin gia han thdi gian hoc tap tai nude ngoai;
Biéu mAu 12: Pon xin trd lai cong tac sau khi hoan thanh chuong trinh déo tao/cong tac
dai han nudc ngoai vé nudc;
Biéu mAu 13: Bio c4o thu hoach di hoc bdi dudng trong nudc; i
Biéu mAu 14: B4o cdo tinh hinh va két qua cong tic, hoc tip trong thoi gian & nudce ngoai;
Biéu mAu 15: Gidy dé xuit di cong tc;
Biéu mu 16: Gidy dé nghj thanh todn hoc phi.

Nguoi soan thio Nguwdi xét xem Nguoi phé duyét M

Phan Thi Thanh Tung TS. Truwong Vinh An PGS. TS. P§ Vin Diing
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BO GIAO DYC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC SU PHAM KY THUAT Poc lap — Tu do — Hanh phic
THANH PHO HO CHi MINH :

HUONG DAN
THU TUC CU CAN BQ, VIEN CHUC, NGUOI LAO PONG
PI PAO TAO, BOI DUONG CONG TAC TRONG VA NGOAI NUGC

L. MUC PiCH e e ;
- Hudng dan nay thdng nhit céch thirc quéan 1y, thuc hién viéc xét duyét ho so cir di dao

tao, bdi dudng, cong tic, hdi thao, hdi nghi trong va ngoai nudc theo quy dinh ciia Nha
nuoc, cua Trudng.

- Xay dung thu tyc, hd so chudn d thuc hién va kiém soat trinh tw cdng viéc, phén dinh rd
trach nhiém, quyén han trong thyc thi cong viée.

- Céc don vi, dbi tuong c6 lién quan d& dang nim bit dugc diy du cac bidu miu, tha tuc
can thiét dé viéc thuc hién cac ndi dung cong viéc dugc nhanh chéng, kip thoi.

IL. POI TUQNG AP DUNG
- La can bg, vién chirc, ngudi lao ddng va cac don vi dang lam viéc tai Trudng Dai hoc Su

pham K§ thuat Tp. H5 Chi Minh.

- Ap dung dbi v6i céc vién chirc thudc phong T chirc - Hanh chinh trong viéc thuc hién
nhiém vu duge giao lién quan dén cong tac xét duyét cir di dao tao, bdi dudng cong tic,
hdi thao, hdi nghi trong va ngoai nudc.

L TAI LIEU VIEN DAN

- Cin clr Nghij dinh s§ 29/2012/ND-CP ngay 12 thang 4 nim 2012 ctia Chinh phu.vé tuyén

dung, sir dung va quan ly vién chirc;

- Cin clr Quyét dinh s6 937/QBD-TTg ngay 30 thang 6 nim 2017 cia Thu tuéng Chinh phu

vé viéc phé duyét dé an thi didm ddi méi co ché hoat dong cua Trudng Su pham Ky thuat

Thanh ph6 Hb Chi Minh;

- Cin cir Quy dinh s6 212/QyP-PHSPKT ngay 23/10/2015 v& mirc hd trg hoc phi cho can bd,

vién chirc di hoc trong nudc;

- Cin cir quyét dinh s 740/QD-BGDDT ngay 21/02/2012 ctia Bd Gido duc va Pao tao vé

viéc Ban hanh Quy dinh thu tuc cir ngudi di hoc dai hoc va sau dai hoc & nude ngoai, thu tuc

gia han th&i gian gia han hoc tip & nude ngoai va thi tuc tiép nhén luu hoc sinh vé nudc;

- Cin ¢t Nghi dinh s 101/2017/ND-CP ngay 01/9/2017 ciia Chinh pht vé dao tao, bdi dudng

cong chirc, vién chirc.
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IV. NOI DUNG

1. Luru trinh 1: Chuén bj hd so

DE XUAT CUA DON V]
CHUC NANG
Cin cir vao nhu ciu cong viée
cua Trudng, Pon vi chirc ning
tong hop DS d& xuit vién chirc

PON VI
Truémg Don vi dé xuét vién
chirc di hoc, cdng téc, hoi
thao, hoi nghi trong va
ngoai nude ciia don vi minh

CAN BQ, VIEN CHU'C, NGUGI LAO
PONG (CBVC, NLD)
CBVC, NLD lam don xin di do tao, bdi dudng,
hoi thao trong va ngoai nudc
- Trong nuée: Di hoc BD ngén han (BM03)

bi hoc TS trong nude (BMO05)

bi hoc TS & nude ngoai (BMO08),

di hoc, cong tac, hoi thao, hoi (BM15) Di tham dy HT, HN (BM04)
nghi trong va ngoai nude
(BM15)
- Nudce ngodi: Bi hoe BD & nuée ngoai (BM06)
bi tham dy HT, HN (BM07)
Ban cam két (BM09), So yéu 1y lich (BM10)
A 4 y
PHONG TCHC

Chuyén vién tiép nhan hd so, kiém tra hé so

Ho so|day dii

Y

TRUGONG PHONG TCHC XET DUYET
(Théi gian lam vige trong ngay)

Truéng P.TC[HC d

”

ongy

P.TC-HC

Xin y kién Ban Giém hiéu
Soan thao Quyét dinh trinh Hiéu truong ky duyét
(Tir 1 - 5 ngay lam viéc)
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. Luru trinh 2: Gia han hoc tip (Néu chua hoan thanh khoéa hoc)

CB,VC,NLD
Vién chirc, ngudi lao dong lam don xin gia han BM11
Béo cdo tién do hoc tap BM 14

Y

PHONG TC-HC ;
Chuyén vién ti€p nhén ho so, ki€ém tra ho so

Y

TRUONG PHONG TCHC XET DUYET

(Thoi gian lam vigc trong ngay)

A4
P.TC-HC
Xin ¥ kién Ban Giam hiéu
Soan thao Quyét dinh trinh Hidu trudng ky duyét
(Tir 1- 5 ngay lam vigc)
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Luwu trinh 3: Pi hoc vé nwéc

CBVC, NLPb
Vién chirc, nguoi lao dong lam don xin tr& lai céng tdic BM12
Béo céo ket qua hoc tip BM 14

L

PHONG TC-HC ‘
Chuyén vién tiep nhan ho so, kiém tra ho so

TRUONG PHONG TC-HC XET DUYET
(Thoi gian lam viéc trong ngay)

A

~ PTC-HC
Soan thdo Quyét dinh trinh Hiéu trudng ky duyét
(Tir 1 - 5 ngay lam vigc)
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V. MO TA CHI TIET
A. Dio tao, bdi dudng, hdi thio, hji nghij trong nwéc
1. Di dao tao trong nuwée

Sau khi can bg, vién chitc, ngudi lao dong c6 Gidy bao nhép hoc cia co s& Dao tao cin
1am céc thi tuc sau giri vé phong T4 chirc — Hanh chinh dé duoc cép Quyét dinh cir di hoc
(Chi cie vién chirc, nguoi lao dong di hoc diing chuyén mén):

- Don xin di hoc Tién si ¢6 ¥ kién cita Truéng don vi (BM03);

- Ban sao Gidy bao nhép hoc;

- Viin bing, chimg chi kém theo,

2. Pi boi dudng, hdi thao hi nghi chuyén mon, nghiép vu trong nuwdéc

- Can b, vién chirc, ngudi lao dong di bdi dudng chuyén mén, nghiép vu lam Pon xin di hoc
ngén han (BM03) kém theo cong vin chiéu sinh ctia co s& ddo tao giri v& phong Td chirc —
Hanh chinh dé trinh Ban Giam hiéu xin y kién va ra Quyét dinh cir di hoc.

- Can bg, vién chirc, ngudi lao dong di tham du hdi thao, hdi nghi 1am Pon (BM04) kém Thu
mdi tham du hdi thao, hoi nghi vé P.TCHC dé trinh Ban Giam hiéu xin ¥ kién va ra Quyét cir
di Hoi thao, hoi nghi.

B. Dao tao, bdi dudmg, hdi nghi, hdi thio & nwéc ngoai

1. Di hoc & nwéc ngoai
1.1. Truwdmg hop di hoc theo di¢n hoc béng, Hiép dinh cia Nha nudce:

Dy tuyén: Vién chirc, ngudi lao dong 1am hd so du tuyén theo quy dinh ciia Cuc Hop téc
Qudc té, hd so du tuyén timg nim s& theo Thong béo cu thé cia Bo.
Sau khi da c6 két qua xét tuyén hoc bdng, khi vién chirc nhan dwoc Gidy Triéu tap cia B
Giéo duc va Pao Tao vién chirc giri Gidy tridu tdp vé phong Té chirc — Hanh chinh d& lam
Cbng vin xin ddng y cho phép vién chirc di hoc giri Cuc Hop tic Québc té - Bd Gido duc va
Pio tao.
1.2.Truwdmg hop di hoc theo dién hoc béng khac
Vién chire, ngudi lao dong sau khi nhan dwoc Thu nhip hoc ciia co s& dio tao can lam céc thu
tuc dé xin phép trudng di hoc, hd so gdm:

- Pon xin di hoc (BM08);

- Ban cam két (BM 09);

- So yéu ly lich c6 d4n anh (BM 10);

- Ban sao c6ng chirng bing cip, bang diém;

- Ban sao va ban dich Thu mdi ciia co s& dao tao nude ngoai cép

- Luru y: Trong trudng hop vién chirc, ngudi lao dong di hoc da hét thoi gian theo Quyét

dinh cir di hoc theo Quyét dinh cia B, cua trudng nhung van chua hoan thanh chuong
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trinh hoc tap thi vién chirc, ngudi lao dong 1am don xin gia han thdi gian hoc tap (Pdi vdi
trieong hop di hoc theo hoc bong Nha nude lam hé so xin gia han theo méu cia Bg), cic
trudng hop di hoc cia Trudng (BM 11) va béo céo tién d6 hoc tap (BM 14), Thu chip nhan
cho phép gia han thdi gian hoc tap cia co s& dio tao (Kém bdn dich) toan bd hd so xin gia
han giti v& phang Té chitc — Hanh chinh trudc 30 ngay khi hét thdi gian di hoc theo Quyét
dinh.

2. Pi bdi dudng, hdi thio, hdi nghi & nwée ngoai

- Can bo, vién chirc, ngudi lao dong di hoc bdi dudng & nudc ngoai lam Pon di hoc bdi

dudng (BM 06), Thu mdi (Kém theo Ban dich néu Thir méi la tiéng nuée ngoai). CBVC,

ngudi lao dong di tham du héi thao, hdi nghi ldam Pon (BM07), Thu moi tham du Hoéi thao,

hoi nghi (Kém ban dich néu Thie méi la tiéng mede ngodi) vé P.TCHC dé trinh Ban Gidm hiéu

xin y kién va ra Quyét cir di bdi dudng, hdi thao, hdi nghi.

3. Tiép nhan vién chirc, ngudi lao dong sau khi di hoc vé nuée

- Sau khi hoan thanh khéa hoc tai nuéc ngoai vién chirc, ngudi lao dong c6 trach nhiém béo

céo tbt nghiép véi B Gido duc va Dao tao, véi Trudng trong vong 20 ngay 1am viéc, hd so

Xin tiép nhén lai trudng bao gdm:

- Don xin tr¢ lai treong cdng tic (BM 12);

- Béo céo tinh hinh va két qua cong tac, hoc tap, nghién ciru trong thai gian & nude ngoai (BM

14);

- Baing cép, chitng chi, bang diém do co s& dao tao cap, néu chura duoc cip bing phai c6 gidy

x4c nhén vé két qué hoc tap ctia co s& ddo tao (Ban dich c6 cong chimg);

- Nhan xét cudi khéa cua Co quan dai dién ngoai giao cua Viét Nam & nudc so tai;

- Ban Photo Quyét dinh cir di hoc, Quyét dinh gia han (Néu co);

- Péi v6i Nghién ctru sinh di hoc theo dién hoc béng Nha nuée, Hiép dinh cin ndp thém mot

s6 gidy tor sau:

+ 1 Luén 4n Tién si, 1 tém tit luan 4n Tién si cho Bo

1 Luén 4n Tién sf, 1 tém tit luan 4n Tién sf cho Thu vién Quéc gia Ha Noi hosc Thu vién

khoa hoc k§ thuét Tp. H Chi Minh.

+ Cubng vé may bay.

C. Pi cong tic trong va ngoai nwée

- Di vé6i ca nhan: + Cac trudng hop di c¢ong tdc do Trudng cir giri cdng van phé duyét cia

Hiéu trudng (Kém ban dich cong vin néu la tiéng meéce ngoai) vé phong Té chirc — Hanh

chinh dé ra Quyét dinh cir di cong tac.
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+ Trudng hop cé nhan di cong tic theo nhu ciu ctia don vi giri Thu moi ¢6

y kién ctia Trudng don vi (Kém ban dich néu Thu moi la tiéng medce ngoai) vé phong Té chirc

— Hanh chinh d xin y kién Hiéu truong va ra Quyét dinh cir di cong tac.

- P6i v6i dom vi: Pon vi cir vién chirc, ngudi lao dong di cong tac lam Gidy d& nghi (BM 15)
giri vé phong T chirc — Hanh chinh dé trinh Ban Gidm hiéu xin y kién va ra Quyét dinh cir
di cong tac.

D. Hb trg thanh ton di hoc, bdi dudng

- H6 so Thanh toén hoc phi theo ndm tai chinh, Déi véi Nghién ctru sinh trong nudc mirc

thanh toan theo Quy dinh ) 212/QyDb-DHSPKT ngay 23/10/2015 cua Trudong Dai hoc Su

pham K¢ thudt Tp. Hd Chi Minh vé& mirc h3 trg hoc phi cho c4n b, vién chirc, ngudi lao dong

di hoc trong nuéc, kém Quyét dinh cir di hoc va Bién lai thu hoc phi (BMI6).

- Trudng hop di hoc bdi dudng can b, vién chirc, ngudi lao dong thanh toan hoc phi sau khi

két thiic khéa bdi dudng (BM16) kém theo Bién lai thu tién, vin bing ching chi va Quyét

dinh cir di hoc ctia vién chirc, nguoi lao dong.

- Céc trudng hop di du hdi nghi, hoi thao thanh toan theo Quy dinh ctia Trudng va hudéng din

ciia phong Ké hoach — Tai chinh.

E. DANH MUC HO SO LUU

STT Tén biéu miu Biéu miu
1. Pon xin di bdi dudng chuyén mén, nghiép vu BMO03
trong nudc
2. Don xin di tham dy héi thao, hdi nghi trong nugec | BMO04
3. Pon xin di hoc Tién si trong nudce BMO05
4. Pon xin di hoc bdi dudng & nuée ngoai il
5. Pon xin di tham dy héi thao, hdi nghi & nuéc BMO7
ngoai
6. Pon xin di hoc Tién si & nudc ngoai BMO3
7. Ban cam két di hoc BM09
8. So yéu 1y lich BM10
o Pon xin gia han hoc tip & nudc ngoai BMI11
10. Pon xin trd lai trudng cong tic BM12
Ll B4o céo thu hoach di hoc bdi dudng trong nugc | BMI3
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12. B4o cdo tinh hinh két qua di hoc vé& nudc bMM
13.  |Gidy Dé xuit di cong tac BM15
14.  |Gidy dé nghi thanh toan BM16
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TRUGNG PAI HOC SU PHAM KY THUAT TP.

PHONG TO CHUC - HANH CHINH

BANG THONG KE TRINH PQ CHUYEN MON NGHIEP VU

Téng sb

Trong
dé: Nir

Trong d6 Ngwdi din

Danh hiéu

Tubi

T(‘mg s6 Trong dé nir

Piéng
vién

Nha gido
nhin din

Nha giso
wu ti

Duéi 35
tudi

Tir35
dén duéi
50 tudi

Tir 50
dén 60
tudi

Trén 60
tudi

A
I Tén_g s6 cin bd, vién chire

5

6

7

9

10

11

1 - Can bd hanh chinh, nghiép vu va phuc vu giang day

Bién ché

Hop ddng dai han (tir 1 nim trolén)

Hop dong ngiin han, tam théi (dwdi 1 nim)

2 - Cén bd quan ly:

Ban gidm hiéu, Truéng/phétrudng don vi

Bién ché

Hop dong dai han (tir 1 ndm trd 1én)

3 - Giang vién

Bién ché

Hop dong dai han (trén 1 nim )

Hop dﬁn.g" ngin han, tam thdi (dudi I ndm), thinh giang

II. Tong sb phan theo chirc danh

1. Gido sur

2. Pho gido su

3. Giang vién cao cip

4. Giang vién chinh

5. Giﬁng vién

6. Giang vién dang tip su

111 Tong s6 phan theo trinh d¢ chuyén mén

1. Phé gido su

2. Tién si

3. Thac si

4. Pai hoc

S6 hiéu: BM1/QT-PTCHC-DTNL/02

LAn soat xét: 02

Ngay hiéu lyc: 01/01/2020
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TRUONG DAI HOC SU PHAM KY THUAT
PHONG TO CHUC - HANH CHINH

BANG THONG KE VE TRINH PQ CHUYEN MON, NGHIEP VU CUA CBVC

Tén Trong| Hoc ham Trinh d§ chuyén mén Tham nién giing day
gsd| do: [ Gido | Phé | Tién si | Tién | Thac |Chuyén| Chuyén | Dai | Cao | Trinh |Du6i| Tt 5 nam| Tir 10 | Tir 20
Nir su |Gido| Khoa | sy | sy | khoa [khoa cép|hoc |déng| do 5 | dén duéi | nam dén | nam tré
su | hoc ' cipl I khéc | ndm | 10 ndm | duéi20 | Ién
nam
A
Tong s6

Trong d6: Nir

A A .
Tong so chiara:

1. Khoa Pién -DPién tir

2.Khoa Co khi Ché tao may

3. Khoa Co khi Pong luc

4. KhoaKhoa hoc rng dung

5. Khoa Xdy dyng

6. Khoa CN May & Thoi trang

7. Khoa Cong nghé Théng tin

8. Khoa In va Truyén thong

9. Khoa Ly luén chinh tri

10. Khoa Cdng nghé héa hoc va Thuc phdm

11. Khoa Pao tao Chit luong cao

12. Khoa Ngoai ngir

13. Khoa Kinh té

14. Vién Su pham Ky thuit

15.Trung tdm Viét - Pic

16.Trung hoc Ky thuédt Thyc hanh

$6 hiéu: BM1/QT-PTCHC-DTNL/02

Lan soat xét: 02

Ngay thiang nam 20
Truéng phong To chirc - Hanh chinh

Ngay hi¢u luc: 01/01/2020

Trang:

1/1




TRUONG PAI HOC SU PHAM KY THUAT
THANH PHO HO CHI MINH

KE HOACH PAO TAO NAM HQC 20 -20

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

STT Ho tén Pon vi S6 lwgng Ngi dung dao tao Thoi gian Noi dao tao
CBVC dao tao
.
2,
3.
4.
3
6.
7
8.
9.
10.

Phé duyét cia Hiéu truéng

Ngay thang nam 20....

Trwéng don vi

S6 hiéu: BM02/QT-PTCHC-DTNL/02

Lan soat xét: 02

Ngay hiéu luc: 01/01/2020

Trang: 1/1




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Ty do — Hanh phiic

PON XIN PI BOI DUONG CHUYEN MON, NGHIEP VU TRONG NUGC

Kinh gtri: - Ban Gia'm} hiéu;
- Phong T6 chirc — Hanh chinh;
< N PION Moo v sramssminem st

Can cir Thong béo (Cong van chiéu sinh cia co sé dao tao) sb
........... Lt g Al R A ian AL s BTN vt e R Bl b b s i e

.........................................................................................................
..........................................................................................................

.......................................................................................................

Nay t6i lam don nay xin dwgc tham dy khoa bdi dUdng:.........ceeeeeeeeeeeeeeeeeeeeeeeeeeeee)
..................................... T R S e U SN oS e T S T 7 S et
PO Eian NOE: DETIRAY «.....cuvasnsciossboimamints OCRTMBAN: o onidismrsm s e e s e o
Bilbipth e it s SRt L e e e

Kinh mong nhén dugc su che‘ip thuén ctia lanh dao cac cip ctia Nha trudng.
T6i xin chin thanh cidm on!
Tp. Ho Chi Minh, ngay... ...thdng....nam 20....

Nguwdi lam don
Ky, ghi rd ho va tén)

Téi xin gtri kém theo don nay:
- Giay bao nhap hoc hodc théng béo chiéu sinh

Y kién ciia Truéng Pon vi Y kién ciia Phong Té chirc — Hanh chinh

Y kién ciia Ban Giam hiéu

S6 higu: BMO3/QT-PTCHC-DTNL/02  LAin soétxét: 02  Ngay hiéu luc: 01/01/2020 Trang: 1/1




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ip — Tw do — Hanh phiic

PON XIN PI THAM DY HQI THAO, HQI NGHI TRONG NUGC

Kinh gtri: - Ban Giam hiéu 3
- Trudng Phong T6 chirc — Hanh chinh

- Truéng phong KHCN - QHQT

= TEUOME BNV 5055 i onioiniitsis
5 o s S SR i SO 1 £ 1 b R S NP v e
Chue'danh:..ccicoiiniiis i1 ivile s R g BT o AR RISl e R S
51 ud B LTETG TT R TS e 2 G SO E e i e U e L
Theo EIIAU Gl csinitimii i Bt i i s e s
L ToiE ol 2 B G B e it - b PR e W T e e e L e e
11350 TSR S e s T R KRl S %R T R e S SR
LG R S e S L S L P b S L e R BRE S

.....................................................................................................................................

Kinh dé nghi Truéng don vi, Phong: Td chirc — Hanh chinh, Khoa hoc Cong nghé - Quan
hé Qudc té xem xét cho phép 16i duge tham du HT, HN trén.

T6i xin giri kém theo don nay: Thu moi tham du hoi thao/hdi nghi.

TP. Ho Chi Minh, ngay thang ndm 20

Trwéng Pon vi Ngudi lam don
(Ky va ghi ré ho tén) (Ky va ghi rd ho tén)

(Néu 1a CBGD thi Truong b mén ky nhdy va Trudng/ Pho khoa ky xé4c nhan ddng ¥ cho di du HT, HN)

Y kién ciia Phong KHCN — QHQT Phong T chirc — Hanh chinh

Y kién ciia Ban Gigm hi¢u

S6 hiéu: BM04/QT-PTCHC-DTNL/02 Lan sodt xét: 02 Ngay higu lyc: 01/01/2020  Trang; 1/1



CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lip — Tw do — Hanh phiic

DON XIN PI HQC TIEN SI TRONG NUGC

Kinh gtri: - Ban Gié.rp hiéu;
- Phong T6 chirc — Hanh chinh;

~ DO Vi« socsusms ibinn swins wastan nns
TENABLIR: i Snmtmmnmsniiit s e 181213 R0 [ M R s I L
DO Rl o il L A e P
Toi da teung tyen ky thi (THae 57, Tienist) s cniiminii s siomsmsisi T
13E51 & | IR WP Wl ciosa sl il e e i s L s R
THAlABH0 0 i CHUYCN NEANN. \cvuininiamimsrmenmsime
Tong thir gian A0 TA0Y .0y gAY ARAP HOC! ... oormiiresaiioimns

T6i cam két:

- Chép hanh nghiém tic quy ché hoc tap dé dat duogc két qua tdt

- Sau khi hoc xong phuc vu tai trrong tdi thiéu béng 2 1an thoi gian hoc tdp

- Chép hanh céc quy dinh khdc ciia Nha nuéce, quy dinh cta Trudng.

- Trong thoi gian duge cir di dao tao, néu tdi ti ¥ bé hoc hodc khi dugc phén cong cong

tac tw y bo vigc hay don phuong chdm dirt hop ddng lao dong/hop dong 1am viéc phai
chju tréch nhiém boi thudong toan b kinh phi trong qua trinh dao tao.

Vay toi viét don nay kinh & nghi Truong Pai hoc Su pham K§ thu4t Tp. H6 Chi Minh
xem xét giai quyét cac thu tuc cho t6i duoc di hoc theo nguyén vong. Téi xin trén trong

cam on.
Dia chi lién lac cua toi:
Diachl (chl 70 rang ifily il GRIHEI: wisw st oo oo bt
Bl it in s A e i TR e R TS
s L (o] AP e o Gy O o Tl o MR O VI Sl S €L e T
........... , ngay ..... thang ..... ndm .....
., -‘ > g . b Y r b1 . ~ A
Y kién cia Truéng don vi Nguwoi lam don ky va ghi r6 ho tén
Ereke o TR g Ep v
Y kién cia P.TC-HC Y kién cia Ban Giam hi¢u

T6i xin gm kém theo don nay:
1. Gidy bdo nhdp hoc;
2. Vin bing chimg chi.

S6 hiéu: BMO05/QT-PTCHC-DTNL/02 Lin soét xét: 02 Ngay hiéu lue: 01/01/2020 Trang: 1/1




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp — Te do — Hanh phic

PON XIN PI HQC BOI DUONG NGAN HAN & NUGC NGOAI
(Duéi 90 ngay)
Kinh gri: - Ban Giam hiéu; ;
- Trudng Phong To6 chirc — Hanh chinh;

= TonE BRI s o s
TOIURIE couvnssuassisnsisvsiiasisvins Gasiveis sibtiitrossss i e ta J201 Tt BECE T S e
Ehite danht ... f o5 i o TR T Rk S 7 ) LR e S S N e W
510 157 M N It L ek I 25501105 s LN R SUECT b T WL e e
Di hoc bbi AOmE TOC: ... o iins TNEO TR T CNAL oot i i sabotiorae
INGLAUNG L osvsvvmsinsnnisivriasnninsssi s s s B S s GRSk b Do s T
TIP DEAVY s vvinsomssviinsosiomimomms s ismsssssissiasmidesiasies ACN BT corosiriss it
ST B VU T Ty e Rt RN LR 6 R s e

.....................................................................................................................................

Kinh dé nghi Truéng don vi, Phong T chirc — Hanh chinh xem xét.

Téi xin giri kém theo don nay: Thu m&i tham du khéa hoc (Kém ban dich néu la tiéng
nudc ngoai)

TP. H6 Chi Minh, ngay thdng ndm 20..

Trwéng don vi Nguwdi lam don
(Ky va ghi rd ho tén, chiric vu) (Ky va ghi rd ho tén)

(Néu 12 CBGD thi Trudng bd mén ky nhéy va Trudng/ Phé khoa ky x4c nhan ddng ¥ cho di céng tac)

Y kién ciia Ban Gidm hiéu Phong T chirc — Hanh chinh

S6 hi¢u: BMO6/QT-PTCHC-DTNL/02  Linsoat xét: 02  Ngay hiéu lyc: 01/01/2020  Trang;: 1/1



CQNG HOA XA HQI CHU NGHIA VIET NAM
Doc lip — Tw do — Hanh phic

DON XIN DI THAM DU HQI THAO, HQI NGHI O NUGC NGOAI

Kinh gri: - Ban Gidm hi¢u
- Truong Phong To chirc — Hanh chinh

- Truéng phong KHCN - QHQT

= ErONE IOV o s s e einans
TOLIEIY ivitoiicnis mrenmninsins siat b, 617 1 e (e Tt SR e T T S L R
Ehitc danly & T A0 s CRITE VU s inississsismmmivisictmmssinssnsse
D Oy H O IR L . i b e oAt D T e s
THEO PRI GUAT s viiissuissions buissiosion i ssndaimioiiiessis it s e s
MO I e i e P b e e e
BEOAYE 2 s e i e s e NG i
Binh philes it s i aio b R B e e e e L

.....................................................................................................................................

Kinh d& nghi Trudng don vi, Phong: Té chirc — Hanh chinh, Khoa hoc Céng nghé - Quan
hé Quéc t€ xem xét cho phép 61 dugc tham dy Hoi thao, Hoi nghi trén.

T6i xin giri kém theo don ndy: Thu moi tham dy Hoi thao/Hdi nghi (Kem ban dich néu
Thu moi la tiéng mede ngodi).

TP. Ho Chi Minh, ngay thing ndm 20

Trudéng Pon vi Nguwdi lam don
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)
Y kién ciia Phong KHCN — QHQT Phong Té chirc — Hanh chinh

Y kién ctia Ban Giam hiéu

86 higu: BMO7/QT-PTCHC-DTNL/02  LAn so4t xét: 02  Ngay hiéu luc: 01/01/2020  Trang: 1/1



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do — Hanh phiic

PON XIN PI HQC TIEN SI 0 NUOC NGOAI

Kinh gtri: - Ban Gie'm} hiéu;
- Phong T6 chirc — Hanh chinh;

B 10T T s o) A R :
TOIBR LN sisiniin s i O T i o SIREAGHE ... sty cadmi o
Hién 13 CBGD thu0c BO MO ccaiionnrinnminiiass KBOA: i

Nay t6i lam don ndy, kinh trinh Ban Gidm hiéu nha trudng, phong Té chirc — Hanh chinh,
Trudng don vi cho phép t6i dugce di hoc :

.............................................................................

............................................................................................................

Thoi gian 440 ta0;: TE DEAY & -wanimmmmnsinsininsepmi dén NRAY S soinuirimirsiess
Kinh phi (Hoc bcfng, T G L R R e e SO L R B ol i (TSR R
To6i cam doan:
1.Chap hanh cac quy dinh cia nha nude, ctia nha truong vé viée di hoc tip & nudc ngoai.
2. Hiéu 18 cac thu tuc vé di hoc, gia han hoc tap, thu nhan can bd di hoc tip, nghién ciru &
nudc ngoai.
3. Cung cép dja chi va thudng xuyén lién hé véi nha truong trong thoi gian hoc tép ¢
nudc ngoai.
4. Bao céo két qua hoc tap cho trudong 6 thang mét 1an.
Trong khi ch¢ dgi sy chép thuén, t6i xin chan thanh cam on.
Tp.H6 Chi Minh, ngay....... thang......nam
Ngudi lam don
(Ky va ghi rd ho tén)

T6i xin giri kém theo don nay gdm:

1. Ban cam két di hoc;

2. Soyeu ly lich;

3. Ban sao va ban dich cua Thur moi nhap hoc;

4. Ban sao bing cip, chimng chi.

Y kién ciia Truéng don vi Y kién ctia Truéng phong Té chire —
Hanh chinh

Y kién ciia Ban Giam hiéu

S6 hidu: BM08/QT-PTCHC-DTNL/02 Lin soat xét: 02 Ngay higu luc: 01/01/2020 | Trang: 1/1



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip — Tu do — Hanh phic

BAN_,CAM KF;T > :
THY'C HIEN NGHIA VU CUA VIEN CHUC
PUQC CU PI PAO TAO/CONG TAC O NUOC NGOAI

Kinh giri: Higu truéng Truong Pai hoc Su pham K§ thudt Tp. H6 Chi Minh

TR o s i i Bl RN e s s
SHCMNID BOCHO CHIEH: oot sns i iomssenss Hién 12 vién chtc (1) vovevevevernen...
51,75, s 0T TRV S U A S e AR BOC ¥ L s vt
s e ) S et I 1 EE Tl 01 P N § e A A A
Bac hoc (NCS, ThS, Sau Tién si)............... Thoi gian: Tir ngay............ dén ngay......

Theo:cht- 30 (HoeBons e M RN st sisins sy et s o i et
Thoi gian bét diu lam viée chuyén mén theo Hop ddng tir thang ............. DA sy

To1 cam két thyc hién ding nghia vu cia ngudi duge Nha truong cir di dao tao tai nudce
ngoai nhu sau:

1. Phan déu hoc tap, nghién ciru dé hoan thanh chuong trinh d&o tao ding thoi han. Néu
hét han thi phai xin phép dé dugc cho gia han théi gian hoc tép. :

2. Sau khi t6t nghiép v& nudc ngay va 1am viéc 1au dai cho Truong hodc theo sy diéu
ddng ctuia Thu trudng don vi.

3. Tiép tuc déng BHXH trong thdi gian di hoc & nude ngoai

4. Chip hanh nghiém tic Quy ché quan ly luu hoc sinh & nuée ngoai va quyét dinh ctr di
hoc ctia Trudng. Khéng xin chuyén truong hoic thay dbi khéa hoc, chuong trinh hoc.

5. Thuong xuyén lién lac (bdng email, dién thogi, thu,... ) voi Phong Té chirc —
Hanh chinh trudng vé dia chi noi ¢, noi hoc tap, email va tién d hoc tép, nghién clru
cta minh.

6. Néu khong thuc hién dung cam két trén ddy, t6i xin hoan toan chiu trach nhiém vé
viéc xir 1y can bo, vién chirc theo quy dinh ctia Truong, Luit vién chirc va bdi hoan
toan bd chi phi dao tao theo quy dinh ctia Chinh phu.

Tp.Hé Chi Minh, ngay thdng  ndm 20
Ngudi cam két ky tén

S6 hiéu: BM09/QT-PTCHC-DTNL/02 Lén soat xét: 02  Ngay hiéu luc: 01/01/2020 Trang: 1/2



Y kién xdc nhén, bio lanh ciia Trwomg

T e G R SRR S SN e e siden e DL :
hién dang la vién chirc (1) .....ceeveuvenennes e et s cua
Trudng Dai hoc Su pham K thuét Tp. H6 Chi Minh. Trudng cam két thuc hién trach
nhiém:

1. Ti€p nhan lai v bé tri cong tac phi hop v6i chuyén mén va trinh d¢ dao tao sau khi
vién chirc c6 tén trén t6t nghiép vé nude.

2. Gilp dd, tao diéu kién dé vién chirc c6 tén trén dugc tiép tuc déng bao hiém xa héi
trong thoi gian di dao tao & nude ngoai.

3. Phoi hop v6i Nha trudmg yéu ciu vién chitc c6 tén trén thuc hién ding 167 cam két trén
day.

Tp.H6 Chi Minh, ngay thang nam 20
: HIEU TRUONG
Chii thich: :
(1) Ghi rd vién chirc bién ché hay hop déng.
(2) Ghi rd theo dién hoc bdng ndo
(3) Email lién hé: tungptt@hcmute.edu.vn.

S6 hiéu: BM09/QT-PTCHC-DTNL/02 Lin soét xét: 02 Ngay hiéu lyc: 01/01/2020 Trang: 2/2




CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tu do — Hanh phic
Hinh 4x6 " '
SO YEU LY LICH

I. SOLUQC BAN THAN
Ho VE 180 QU OUID! wciiviimeiniiimisissminioim i st ittt s s nstesas aam e aata
Ho v tenkhal sinhe . onaimnnaisnmnsnatmiias sstii i e e e e e
Ngay, (hang: DR SIH: < aimismmmnmimitii it s s s tosdsissinsosssoss soosssstsdnsismesonsssianisass
CIUE GUATL ki i e s b i B B T P e B e s ey
T A0 i s st e i s e e e e e L S S T

--------------------------------------------------------------------------------------------------------------------------------------------------------
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T A BAR R s i i et it B N v s
N NN NI o e io s e s e A B e e

TN QO VAN NOB: iiisinvissiinvsmiimsiiass it ossssin ssieaoiss skassassninssins sansss s sNEsesFEs SRS AH ama EovhmTva dHRToioa s s

Wity vilo Dodt TNOS EOCRENINH: <. i i s o i rias i e oo st
NOAY VRO DANG CIBNIN: it arnodeinssiessibanasssiasssss raaBash b dotesnsh it b oas S arn i Eh naE e

DA di hoe thp cong the O NWGE NPOAL VAL .ooiiineiiiasiomion s sinionidsessssiaiies Sty e eiseess

...................................... .
Tu ngay thang ndm dén ngay thing ..o AN oo
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S6 hiéu: BM10/QT-PTCHC-DTNL/02 Lan soat xét: 02 Ngay hiéu Iye: 01/01/2020 Trang: 1/6



II. QUAN HE GIA PINH VA XA HOI

Phén nay khai rd: ho, tén, nim sinh, nghé nghiép cla bb, me, anh chi em rudt, vo
(hozc chdng), con qua timg thdi ky: Trude cach mang, trong khang chién chéng Phap, chéng
MY va tlr sau ngdy giai phéng mién Nam 04/1975 dén nay lam gi? O d4u? Dja chi hién nay
dang &7?

Vé phén 0ng ba noi, chi bic ¢6 cdu, cha me va anh chi em rudt ctia vo (hoic chéng)
néu c6 gi dac biét nhu: da lam viéc cho dich, tham gia cac td chic phan dong hoic da bi tu
day, bi bit giam hay vi pham ky luét; hodc c6 ngudi than, ho hang hién dang sinh séng i}
nude ngodi... thi yéu cau khai bao thét cu thé.

...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................

...................................................................................................................................................
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V. TU NHAN XET UU KHUYET PIEM
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Nedy.........thdng.. .o nime .
Nguwoi khai ky tén
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VII. NHAN XET VA XAC NHAN LY LICH CUA TRUONG
1. Lap trudong quan diém:

............ R T T T T T T T T TS ®esecssssesesssetesa T s E Rt R RN SRS RN BRI RE T

---------------------------------------------------------------
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----------------------------------------------------------------------------------------------------------
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2. Phidm chit dao dirc:
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3. Ning lwc va trién vong chuyén mon:
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---------------------------------------------------------------------------------------------------------------------------------------------------

T T T T R P
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4. Xéc nhan ly lich:

...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................

...................................................................................................................................................

Negay ....thdng ... nam20........
HIEU TRUONG

S6 higu: BM10/QT-PTCHC-DTNL/02 Lan soat xét: 02 Ngay hiéu lyc: 01/01/2020 Trang: 6/6



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc ldp — Tw do — Hanh phiic

PON XIN GIA HAN THOI GIAN PAO TAO TAI NUGC NGOAI
Kinh giri: - Ban Giam hiéu Truong Pai hoc Su pham K¥ thuat Tp. Hb Chi
Minh; :
- Phong To chirc — Hanh chinh;
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Pugc cir di hoc & nudc ngoai theo Quyét dinh s6 ... ngay .... thang ..... nim ... clia
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................................................................................................................................................
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Kinh phi trong thoi gian gia han (néu tw tiic phdi néi ré, néu co sé dao tao nudc ngodi dai
thi phisi c6. gidy 10 xde 1hin €6 Hnh DHAD BN v smmsessessisisssissrasivsrorassabsvsssonssrisassiboiss

--------------------------------------------------------------------------------------------------------------------------------------------------------

Nay t6i viét don nay kinh d& nghi Ban Giam hi¢u, Phong T chtrc — Hanh chinh, Ban chu
nhiém Khoa, B moén xem xét giai quyét cac thu tuc cho t6i dugce gia han thoi gian dao tao,
cong tac theo nguyén vong.

T6i xin tran trong cam on.

Pia chi lién lac:
Dia chithe tin:(ghi 78 rdng, daydls el HEL it s

----------------------------------------------------------------------------------------------------------------------------------------------
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Toi xin giri kém theo don nay:
- Thu chép nhén gia han ctia co s¢ dao tao (Kém bdn dich);

- Bao c4o két qua hoc tap.

............. , hgay ..... thang ..... nam 20....
Y kién ciia Trwéng Pon vi Ngwoi lam don
(ky va ghi r6 ho tén)
Y kién ciia Ban Giam hiéu Y kién ciia Truéng phong T chirc
— Hanh chinh
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l1ap — Tw do — Hanh phiic

DON XIN TRO LAI CONG TAC SAU KHI HOAN THANH
CHUONG TRINH PAO TAO/CONG TAC DAI HAN NUGC NGOAI VE NUGC

Kinh gtri: - Ban Giéup hiéu;
- Phong To chitc — Hanh chinh;
- Trudéng khoa.

Té1 dugc ctr di (dao tao chuong trinh T ien si/Thac si/sau tién s1),

013 10T | AR N N ARG | .- SR e BRSO AR R IR Ao BRI E L

R 1 RIS ol MO e Gt oA S R0 (1 TR DALl o LSO
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va Quyét dinh gia han NI Gl w it e e B | 2 B T A A e el = e i

Nay t6i da hoan thanh nhiém vu (hoc tdp, cong tdc ) tré vé nuée ngay ....... el s

Kinh @ nghi Ban Gidm hiéu, Phong Té chirc — Hanh chinh, Ban chii nhiém Khoa,
B0 mon thu nhén va giai quyét cac ché dd c6 lién quan theo quy dinh.

T6i xin giri kém theo don nay: Vin bing, bang diém (Kém bdn dich cong chimg), nhan
xét dai dién ciia co quan ngoai giao, bdo c4o tinh hinh hoc tap, ban photo quyét dinh ctr di hoc,
gia han (Néu c6).

............. , ngay ..... thang ..... nam 20....
Y kién ciia Truéng B mon Nguwoi lam don
(ky va ghi rd ho tén)
Y kién ciia Trudng Khoa Y kién ciia Truwéng phong Té chire

— Hanh chinh

s " » . r -A
Y kién cia Ban Giam hi€u
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TRUGNG DAL HOC SUPHAM KY THUAT ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic 1ap - Ty do - Hanh phiic

Thatoen thani dipkhoadlotan! ..o o0 i i e s

Dia diém dao tao:
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don vi:

......................................................................................................................................
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......................................................................................................................................
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...........................................................................................................................

C. Dainh gid khéa tip huin / dao tao:

...........

.........

...........

...........

...........

...........

Giang vién: O Xudtsic O T6t OKha O Trungbinh O Yéu

Tai lidu tap huin: OXudtsic O T6t OKha O Trungbinh O Yéu

Phuong tién dao tao: ~ [ Xudtsic O T6t O Khda O Trungbinh O Yéu

No6i dung khéa dao tao: [ Xudtsic O T6t [ Kha O Trungbinh 0O Yéu

Té chirc khéa ddo tao: [ Xutsic O Tét [Khd O Trungbinh O Yéu

Danh gia chung: OXuitsic O T6t OKhd O Trungbinh O Yéu

Ngay thang ndm
Trwéng don vi Nguwdi bao cao

D. Pénh gid ciia Truéng don vi vao cudi hoc ky:
Sau khi tham gia khéa do tao chét luong cong viéc ctia ngudi duge dao tao:
O Cai tién rd rét O C6 cii tién O Khéng cai tién

Ngay thang ndm
Trwdéng don vi
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic

BAO CAO
TINH HINH VA KET QUA CONG TAC, HOC TAP TRONG THOI GIAN §
NUOC NGOAI
Kinh guri: -
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Noi dén hoc tép, cong tac & nudc ngoai (Ghi rd tén truong, co s¢ dao tao tai nude ngoai)
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N6i dung céc cong viéc di 1am (Trong thoi gian hoc tdp, cong tdc ¢ nudc ngodi)...............
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5. Cam & inh xé4c thuc ctia bdo céo:

. Cam doan tinh xac thuc cia bdo céo..................... i A s B i
................................
......................
.....................
.........
s s Susshis s e R e e By o ki e s
...............................

e DERY . ARANG S ShAM. .
Nguwoi bao cao
(Ky va ghi rd ho tén)
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TRUGONG PATHOC SU PHAM KY THUAT CQNG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHf MINH Djc lip — Ty do — Hanh phiic
POV ol e aiais

Tp.H6 Chi Minh, ngay  thdang  ndam 20...

£ 2 £
GIAY DE XUAT
(Dai véi trudng hop di cong tac & nude ngoai phai ¢6 y kién ctia phong Khoa hoc ¢dng nghé -

Quan hé Quac te)
Cén ctr theo nhu cau cua don vi (Ban giam hiéu, Khoa, Phong, Ban, Trung tam).........
CRNCT VRO NS I COR S vt S e e e e B e e s i
D¢ nghi clr cac can bg, vién chirc (Danh sdch kém theo) di cong tac thoi gian tir .........
B s e e e e L 5 11 Rt ORI B 1o Pt St L S
T e 1T O S o b L (OB RO o LR Wi S L SR Dt
R R G R i Lad b mosercaiie AR R B
1117 0] o1 N RN SN L e g P ol S s TNl S s e S

Kinh d& nghi Phong: Khoa hoc céng nghé - Quan hé Quéc t&, T chirc — Hanh chinh, Ban
Giam hiéu xem xét.
Y kién ciia P.KHCN-QHQT Nguoi dé xuit
(Ky va ghi rd ho tén, chirc vu)

Y kién cia P.TCHC Y KIEN CUA BAN GIAM HIEU
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DANH SACH VIEN CHUC PI CONG TAC

TT Ho va tén Chirc vu Pon vi

Danh sach gém cé n nguoi./.

Ghi chti: Ngudi dé nghi vui 1ong ky nhdy vao danh sich nay néu cir doan ¢6 nhidu

ngudi di cong tac .
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap — Tw do — Hanh phie

GIAY PE NGH] THANH TOAN HOC PHi

Kinh giri:
- Phong T6 chirc - Hanh chinh;
- Phong Ké hoach - Tai chinh.

.................... DAMG e s s v

Trinh 86 (NCS/Cao hoc/ Thuc tGp Sinh/BOi UBNG):.............oeeeeeeeereerereessesresseeseeeseseeeeseseses e
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I e R T S I e DS i T S bién lai kém theo

Trong khi chd dgi su chép thudn, ti xin chan thanh cam on.

Y kién ciia Phong TC-HC Ngay ...... théng ...... ndm .........
Nguwoi lam don
(Ky va ghi ro ho tén)

Y kién ciia Phong KHTC
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